Financial Hardship Letter
[Your Full Name]
[Your Address]
[City, State, ZIP Code]
[Phone Number]
[Email Address]
Date: [Date]

[Recipient’s Name]
[Company / Institution Name]
[Address]
[City, State, ZIP Code]
Subject: Request for Financial Hardship Consideration
Dear [Recipient’s Name or “Sir/Madam”],

I am writing to formally notify you of my current financial hardship and to respectfully request consideration for temporary assistance regarding my [account/loan/lease number].

Due to [briefly state reason—e.g., job loss, reduced income, medical expenses, family emergency, natural disaster], my financial situation has been significantly impacted. Despite my best efforts to manage my obligations responsibly, I am currently unable to meet my full payment requirements under the existing terms.

This hardship began on [date] and is [temporary/ongoing] in nature. I am actively working toward financial recovery by [seeking employment, reducing expenses, pursuing assistance, medical treatment, etc.], and I remain committed to fulfilling my obligations as my circumstances improve.

At this time, I respectfully request consideration for one of the following options:

· Temporary payment reduction

· Payment deferral or forbearance

· Payment plan modification

· Waiver of late fees or penalties

· Alternative arrangement you may recommend

I believe that a temporary adjustment would allow me to stabilize my financial situation while continuing to maintain a positive relationship with your organization.

I am prepared to provide any supporting documentation you may require, such as proof of income loss, medical records, or financial statements. I appreciate your time, understanding, and willingness to review my request.

Thank you for your consideration. I look forward to your response and hope we can reach a mutually beneficial solution.

Sincerely,

[Your Full Name]
[Signature, if sending a printed letter]
Optional Attachments
· Proof of income or income reduction

· Medical or emergency documentation

· Financial statement or budget summary

Financial Hardship Letter Example

(Date)

(Creditor Name)

(Address)

(Phone #)

RE: Hardship Letter

Dear Sir/Madam,

I am experiencing financial hardship due to the government shutdown/furlough.

I have fallen behind on my payments because my income has dropped considerably since (month) and I can no longer afford the terms of the original loan.

Enclosed you will find some documents and statements that will substantiate my present economic situation. (Include copies of bank statements, proof of income, late notices, anything that can prove hardship.)

Since I have been a loyal customer of your financial institution for the last (2 Months, 2 Years), I’d like to ask for a (loan extension, lower interest rate, refinancing, short sale, debt settlement in the amount of ($),…)

I am sure this is only a temporary condition and very soon I will be able to make my payments in full again.

If you have any questions, please feel free to contact me at (your phone # with area code.)

Thank you for your consideration and I’d really appreciate any help you can offer me.

Sincerely,

(Debtor Name)

(Address)

(Phone #)

